[TpunsTo

Ha [eJaroru4eckoM COBETe,
npoTokon Ne 13

or 03.12.2013 r.

3 No 2929-5 04.12.2013r.

/ b > &
TOJIOKEHUE _ pd
0 BHEIPEHWH W UCTIOMB30BAHAN
aBTOMATU3MPOBAHHON HHPOPMAIMOHHOH CHCTEMBI
«nexrponnas [xoa»

1. O6mmue M0JI0KEHAS

1.1. TlonoxkeHUe O BHEAPEHHHU U MCIIONB30BAHMH aBTOMATH3UPOBaHHOMU UH(MOPMAIIMOHHOM CHC-
Tembl «DmektporHas [llkona» (1anee - [TonoxeHne) permaMeHTHPYET BHEAPCHHE W HCTIOTE30-
BaHME ABTOMATHU3MPOBAHHON WHOOPMAIMOHHON CHCTEMBI (AUC) «Inektponnas IlIkona» B 00-
pa3oBaTeILHOM TPOIECCE MYHUIHTIATBEHOTO aBTOHOMHOTO 0061e00pa30BaTENBHOIO YIPEXKACHHU
KpacHoropcko# ruMHa3Hu (aanee VupexaeHus).

1.2. [onoxenue pa3paboTaHO Ha OCHOBAHUH CIIEAYIOIIUX JOKYMEHTOB.

1.2.1. 3akon ot 29 nexabps 2012 roxa Ne 273-®3 «O6 obpasoBaHuu B Poccuiickoii denepa-

1117070
1.2.2. Pactiopsixenue [Ipasurenscta Poccuiickoit Denepaluu ot 17 nexabps 2009 r. Ne1993-p

(8 pen. pacniopsokenns IIpapurtensctsa Poccuiickon ®enepanun ot 7 ceHTsOps 2010 r. Ne1506-
p) «CBOHBIH TEpeYeHb MEPBOOYEPENHBIX TOCYAAPCTBEHHBIX U MyHUIMIIATBHBIX YCIIYT, MPENOC-
TaB/SEMBIX OPraHAMHU HCTIONHUTENBHOM BIacTH cyOBhekToB Poccniickoit Ddenepaliuu U opraHaMu
MECTHOTO CaAMOYIpABIEHUs B 3JIE€KTPOHHOM BHJE, a TAKXKe YCIYT, MPEIOCTABIAEMBIX B 3JICK-
TPOHHOM BHUJIE Y4peKIeHUMHU cyObekToB Poccuiickoit Deepauu U MyHHIANATEHEIMA yHpe-
KICHUASIMHY.

1.2.3. TIpukas MunoGpa3oBanus Poccuiickoi ®@enepaunn ot 09.03.2004 Ne 1312 «O06 yTBep-
KIEeHUR (DeepaTbHOro 6asucHOro y4eGHOro MiaHa ¥ MPUMEPHBIX Y4eOHBIX MJIaHOB UL obpa-
30BaTeIbHBIX yupexaeHuit Poccuiickoit denepauny, peamu3yromuX NporpaMMel obmero obpa-
30BaHUAN.

1.2.4. IIpuxkas ot 6 oxTsOpst 2009 Ne 373 «OG yTBEep)KACHUH ¥ BBEICHUU B neMcTBUe denepalb-
HOTO TOCYIapCTBEHHOT0 06pa3oBaTeIbHOr0 CTaHapTa HaYaIbHOro 00IIero o0Opa3oBaHUs»

1.2.5. TIpuxkas ot 17 xexabps 2010 Ne 1897 «O6 yTBepx)aeHAH denepanbHOro rocyaapcTBEHHO-
IO CTaHapTa OCHOBHOTO 00IIero oopa3oBaHus»

1.2.6. VcTaB MyHHIIMNIATBHOTO aBTOHOMHOTO 0011€00pa30BaTeIbHOTO yIPeKICHHUS Kpacuorop-
cKas TUMHA3HUS.

2. Ileau u 3312494
2.1. Tlems: noBbIMIeHRe HbPEKTHBHOCTH B3aMMOICHCTBHS BCEX YYaCTHUKOB 00pa30BATETBHOTO
Tporecca CpecTBAMH aBTOMATH3UPOBAHHON HHPOPMAIIMOHHOHN CHCTEMBI.
2.2. 3apauu:
2.2.1. Oprasu30BaTh y4eT ayAUTOPHOTO GOoHIA YUPEeKIACHHS.
2.2.2. Co3aaTh eMHbIH peecTp Ha BCEX YUaCTHHKOB 00pa3oBaTeIbHOrO mpouecca Vupex-
neHus (0 TIEPCOHATIAM).
2.2.3. GopMHPOBATH CTATHCTHYECKYIO M AHAIMTHYECKYIO OTYETHOCTH, OLCHKH Ka4ecTsa
NeATeTHbHOCTH YUpekIeHHs, IIe1aroros.




2.2.4. TlocTpouTs NOPTHOIHO yHAIIUXCs UL IPOBEACHHA MIAPOKOMACIITA0HOIO MOHHUTO-
pUHTA Pa3TMYHON HATPABICHHOCTH.

2.2.5. TIpelocTaBIATh POAUTENAM UHPOPMALIHIO 00 ycreBaeMOCTH 00yYarOIInXCs.

2.2.6. OpranuzoBats y4et pe3ynbTaros EI'D, I'MA u Apyrux TeCTUPOBAHHH.

2.2.7. CtaHaapTH3UPOBaTh JI€JIOMPOU3BOICTBO.

3. Kaaposblii cocTaB NpoueIypbl BHEApeHUd
AUC «Inexrponnas kona»
3.1. Ilpu BHexpenun u 3GPEKTHBHOM HCIOIB30BAHUH AUC «Dnexrponnas llxomna»

BBOISITCS JJIOJDKHOCTH ¢ OCHOBHBIMH 00S13aHHOCTIAMHU:

e Jlupexmop criocoOCTBYET U OTBEYACT 3a BHEIPEHUE SICKTPOHHOTO KypHasa B Yupex-
nenun. KoopauaupyeT nedcTBIsS AIMHHACTpATOpa VupexaeHus.

o Admunucmpamop Yupescoenua (CIENMATUCT KyPUPYIOMMH BOIIPOCH! uHpoOpMaTH3a-
Uy B YUpEXKIEHHH) - OCHOBHOH OTBETCTBEHHBIH 3a BBITIOJIHEHHE BCEX ITYHKTOB 1 3TArNoB
BHE/IPEHUS; OTBETCTBEHHBIH 3a MOCTAHOBKY 3a/laud U ONpEACICHUS CPOKOB BBIITOJTHEHUS
3agad. OCyIIeCTBIseT TPOMEXYTOUHBIH KOHTPOJIb Hajl BHIIOTHEHUEM 3a/1ad, OpraHu3yeT
paboTy BceX THIIOB MOIb30BATeleH (COTPYHHKOB,  yYaIIHXCs, poxuTenei), ynpasiseT
npaBaMH JOCTYIa, KOHTPOIMPYET MOJHOTY, KayecTBO, ONEpaTHBHOCTH uHpOpMaLIUH,
BBOJIUMOM B CHCTEMY.

e 3amecmumenu Oupekmopa OCYIIECTBIISIOT BBOJ JaHHBIX, (GopMHpOBaHHE OTUYETOB B
COOTBETCTBHH CO CBOMMH OCHOBHBIMH JODKHOCTHBIME 00si3aHHOCTAMH. [IpenocraBisior
HEoOXO0IUMYI0 MH(GOPMALKIO JIPYTHM T10JIb30BaTEIAM AUC. HecyT OTBETCTBEHHOCTH 32
J0CTOBEPHOCTD MPEI0CTaBIsIEMOH HHPOpMALIHH.

o CucmemHblil AOMUHUCHPAMOP - OCYIIECTBIISIET CBA3b CO CIYXKOOMH TEXHUYECKOH TOJI-
JepkKkH (MpM  HEOOXOAMMOCTH); OCYIIECTBISET KOHTPOIb Hal COCTOSHHEM CITYKOBI
Ge30MacHOCTH (ITpaBa AOCTYyIA, JOTHHBI, MApOJH) TpH pabore ¢ AUC: mpenocraBiseT
KOHCYJIbTAaUUH MW oOydaer (Ipu HeoOXOAMMOCTH) APYTUX YUYACTHUKOB IPOEKTA.

e Knaccuwtii pykoeodumens - OTBETCTBEHHBIN 3a BBOJ JaHHBIX MO yYallUMCS CBOCTO
K7acca, a TAKKe 3a BeJeHHe TeKYIINX 3allicell B 3JIeKTPOHHBIA KJIACCHBIN JKypHAI 110 CBO-
eMy KIIaccy. BeJIeHHe MOpT(OIIKo yJalmXcs CBOEro Kiacea.

Vuumena-npeomemnuKu 0TBEYaloOT 3a HOpPMUPOBAHHE U BEACHHUE IECKTPOHHOTO HKYyp-
Hada B YaCTH OIICHWBAHWS 3HAHMN ydaluXcs, 3allMCH JOMANIHEro 3aJaHus, bukcanun
MPOXOXKIEHHUS IIPOrPaMMHOTO MaTepHaa, nopTdoaMo yJarmmxcs.

Onepamop (71aGOpaHT, CEKpETaphb) - 3aHUMAETCs BBEJCHUEM JAHHBIX, OCYIIECTBIACT
KOHCyJIbTAMKH ¥ o0ydaer (IpH HEOOXOIUMOCTH) APYTUX Y4aCTHMKOB Ie/aroruye-
CKOTr'0 KOJIJIEKTUBA.

Omoen Kaopog (CEUMAACT OT/IeNa KaIpoB) — 3aHUMACTCs BBEICHUEM JaHHBIX B pas3-
nenax AVIC, cOOTBETCTBYIOLIMX OCHOBHBIM JOJDKHOCTHBIM 0053aHHOCTSIM.

3.2. Kagpossii coctas mpouecca ucrombsosanus AVC cosfaeTes W yTBEpKAacTCA KaKIBIN
y4aeOHBIN TOLI.
3.3. Bce JOKHOCTH IS 00ecreueHus Mmpolecca BHEAPEHU U UCTIOIb30BaHUA AUC sBasroTcs

BHYTPUTMMHA3UYCCKUMU, U COBMEIIEHBI ¢ OCHOBHBIMM JOJDKHOCTSAMM MO IMTATHOMY pacmuca-

HHUIO Y‘IpC)KJICHI/IX. Tp}'IIOBBIC OTHOIIIEHUS, COOTBETCTBYIOIIME 3TUM JOJDKHOCTSM, pEeryJIupyroT-

Cs BHYTPEHHUMH JOKYMEHTaAMH (HpHK%aMI/I, MOJIOKEHUEM U JOJDKHOCTHBIMH HHCTPYKIHUAMH

(10 HEOOXOAUMOCTH), YTBEPKACHHBIMH aIMUHUCTPALHeH YUpeKICHHS).
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3.4. Hasnauenue Ha q0/okHOCTH B ipoekte AUC «Dnextponnas lllkona» He ocBoOOX1aeT pa-
OOTHUKOB OT UX MMOBCEIHEBHBIX 00S3aHHOCTEH, ONpe/IeIEHHBIX B yUeOHOM IUIaHE U BBEJIEHHBIMU
JO/DKHOCTHBIMU HHCTPYKIIHSMH.
3.5. 3anuchk 0 HazHaYeHHH Ha HODKHOCTH B npoekte AUC «Dnektponnas Illkona» B Tpyno-
BOM KHMIKKE HE OCYIIECTBIISETCS.

4. Mopsaok ucnoaszoanust AUC «Iaexrponnas [kona»
1oc/Ie 3aBepUIeHHs BceX ITANOB BHePeHHs

4.1. Obmee ynpasienue paboroit B Yupexaenuu (Ha ocHoBe AUC «Dnekrponnas Illkona»)
OCYIIECTBIISETCS TUPEKTOPOM.
4.2. Hemocpe/ICTBEHHOE PYKOBOJCTBO pabOTaMHU, KOTOPHIE CBSI3aHbI C YIPABIECHUEM, 00CITYKH-
BanueM U noepxkoin AUC «3nekrpornas [llkona» (Bko4as Bce MOTYIH U QYHKIHH CHUCTE-
MBI), 001Ie00pa3oBaTeIbHBIM YYeOHBIM 3aBEJCHUEM OCYIIECTBIIAET AJIMUHUCTPATOp Y4pexK/e-
HHUSL.

AJIMUHUCTpATOP YUpeXkIeHUS COBMECTHO C TUPEKTOPOM:

e  ONpeaessifOT COCTaB MCMOMHUTENeH obs3arensHbIX padoTr B AUC (pykoBoasmux, Ie-

JaroruyecKuX pabOTHUKOB, YYEHUKOB, POJIUTENEH);

e  [UIAHHUPYIOT, OPraHU3YIOT YCIOBHS Ul paOOTHI HCTIOTHUTEIIEH;

e  KOHTPOJHUPYIOT YCJIOBHS ocymecTBiIeHus padotr B AUC, onpeaeneHHBIX HACTOSIINM

[TomoxxeHueM;

AJIMUHHUCTpPATOP YUpeKIeHUS JTUYHO:

e OTBeyaeT 3a COOIIOJEHHE CPOKOB BBINOJTHEHHUS PadOT W OpPraHU3allMd OTYETHOCTH

ydacTHHKaM y4eOHOTO mpouecca;

®  OTYHTHIBAETCS O COCTOSIHUM BHEIPEHHUS M MCTOIB30BaHus cucteMsl AUC.
4.3. ExxeHeBHbIE paOOTHI M0 3alIOJHEHUIO, BBEICHUIO UH(GOPMAIMU U TIOIEPKKe paboThl MO-
JyJIel CUCTEMBI, COCTABICHUH OTYETOB BBITIOIHSIIOT KJIACCHBIE PYKOBOIUTEIU, YUUTEIS — MIPeJi-
METHHUKH, OIIepaToOp, CHCTEMHBIH aAMUHUCTPATOP Y UpekKIACHHUS.
4.4. 3amecTUTEIM IUPEKTOPA BBIIOIHIIOT QYHKIMOHAIBHBIE 00S3aHHOCTH corytacHo [Tomoske-
HUIO, CIIOCOOCTBYIOT NMPEAOCTABICHUIO OTIEpaTUBHOW WHGPOPMAIKH, HEOOXOIMMOM JIJIs BEICHHUS
AVC ycTaHOBICHHBIM MTOPSIKOM.
4.5. AaMUHUCTpaTop YUpexkKIeHHS COBMECTHO C KJIACCHBIMH PYKOBOIUTEIISAMHU:

® TOTOBST OTYETHI U APYTrHUe MaTepHaIbl 1711 HHPOPMUPOBAHUS BCEX YUYACTHUKOB 00Opa-

30BaTEIBHOIO Ipolecca;

®  TOTOBST MPEATOKEHUS I MOIKIIOUYEHHUS HOBBIX BO3MOXKHOCTEH CHCTEMBI,

e HabmonaroT 3a paboToH B CUCTEME YUUTENIeH U YUECHHKOB.
4.6. {upextop YupexaeHUs OTUYUTHIBACTCS O X0J€e U pe3ynbTatax BHeApeHus AUC «DnekTpoH-
Has [lIkonma» mepex YmpaBisIOIIUM COBETOM YUpeXIEHHS U, IPH HEOOXOIUMOCTH, OpraHaMu
yIIpaBlIeHus 00pa30BaHUs B yCTAHOBIIEHHBIE CPOKH.




