[TpunsaTo YTBepsKIeHO

Ha 3ace[laHMM [1eJJarOTMYeCKOro CoBeTa [Tpukasom MAQOY «KpacHoropckast
(mportokout ot 14.11.2024r. N°14) rumHasus» ot 21.11.2024 N2510-ocH
HupekTop O.B. llepmuHoBa
,ELOKYMEHT!'IOHI'WICAH
BNEKTPOHHOWM MOANMUCHIO
ITIOJIOXEHUE e e s

00 MCIT0/Ib30BAHMM IJIEKTPOHHOM MOJIINMCH JJISI ITyO/IMKAIM 3JIEKTPOHHBIX JOKYMEHTOB

Ha opunyaabHoM caiite MAOY «KpacHoropckass ruMHasusi»

1. O61Me no10KeHus

1.1. Hacrosiiiee mnosnoskeHue pa3pabOTaHO B COOTBETCTBUM C TpeOOBaHMSIMU K
CTPYKType OGUUMAIBHOTO caiiTa oOpa3oBaTeNbHOM OpraHM3aluM B UHGOPMAIMOHHO-
TeJIEKOMMYHMKAIMOHHOM ceTu «HTepHeT» M dhopMmary IpenocTaBjieHuss Ha HeM MHbopMaLum,
YTBEPKIEHHOM MpuKazoM PenepasbHOM CITY>KObI IO HAaA30py B chepe oOpa3oBaHMs M HAYKU OT
04 aBrycra 2023 roga N°1493, cratbu 6 ®@egepanbHoro 3akoHa oT 6 amnpesisg 2011 r. N 63-03 «O6
3JIEKTPOHHOM TTOAITACK».

1.2. Hacrosimiee IlosnoxkeHne 06 MCHONBb30BAaHMM 3JIEKTPOHHOM TONMUCK ST
MyGIMKALMY 3JIEKTPOHHBIX JOKYMEHTOB Ha OQULIMAIbHOM CaliTe MyHUIIUITAIbHOTO aBTOHOMHOT'O
ob1ieobpaszoBaTesbHOro yupeskgennus «KpacHoropckasi rumHasus umenu ['eposs CoBeTckoro
Coroza Hukonas VBanoBuya OropopHukoBa» (manee - IlososkeHue) SIBSIETCSI JIOKQJIbHBIM
HopmaTuBHbIM akToM MAQYVY «KpacHoropckas rumHasusi» (maiee - Opranmsaiiusi) U ornpeeasier
TOPSITOK U YCJIOBUSI PAabOThI COTPYIHMKOB C 3JIEKTPOHHBIMM AOKYMEHTamMyu Ha OUIMaIbHOM
cante (manee - CauT), HEMOCPEACTBEHHO CBSI3AaHHBIMM C UX TPYIOOBOM MOeSATEIbHOCTBIO, C
MIpYMeHEHMEM 3JIEKTPOHHON noamucy (manee - OIT).

1.3. Peanuzauust ompenesnieHHbIx HactosiuM [losioskeHneM ycIoBMII TIPUMEHEHMUS
3JIEKTPOHHOM MTOATICY oOecreunBaeT NpuaaHme I0pUIMIeCKO CUIIbl BHYTPEHHMUM 37IeKTPOHHBIM
nokymeHTam Opranmsauuy Ha Cairte, TpeOYIOIIMM JMYHON MOATUCU OVPEKTOPA, U ONepaiusm C
HUMM.

1.4. Hammume 3I1 obecreunBaeT BHYTPEHHUM 3JIEKTPOHHBIM JOKyMeHTaM Ha Carire:

— TMOOJIMHHOCTD - IIOATBEP>KAEeHMEe aBTOPCTBA JOKYMEHTA,

— 11€JIOCTHOCTb JOKYMEHT He MOSKET ObITh M3MEHEH MOC/IENOIIMCaAHNST;

— He OTpMIlaHMe aBTOPCTBA (HEOTPEKAEMOCTh) - aBTOP HE MOKET OTKa3aThCs OT
CBO€I MOMIIVICH.

1.5. Ing moammucaHuss 3JIEKTPOHHBIX OOKyMeHTOB Ha CaiiTe MCIOJIb3yeTcs

3JIEKTPOHHAS TMOAIMNUCh - 3TO MHMOpMaIMs B 3JIEKTPOHHOU (opMe, B KOTOPOI XPaHUTCS



KOHGMIeHIMaabHas MH(OpMaIys, MNOATBEPXKIAloIas JMYHOCTb JIMIIA, ITOAIMCHIBAIOIIETrO
TOKYMEHT ¥ MOJIMHHOCTD MOAIIMCAHHOTO JOKYMEHTA.

1.6. YcraHoBKy 1 HacTpoiiky OI1 Ha KOMITbIOTEpe COTPYAHMKA, OTBETCTBEHHOTO 3a
noamnucanye JI1 3/1eKTPOHHBIX JOKYMEHTOB [IJII UX MPU3HAHMS paBHO3HAUYHBIMM JOKYMEHTaM Ha
OGyMa>kHOM HOCHUTeJIe, OCYIIECTBJIIET CMCTEMHbIN aIfMUHUCTPATOP.

1.7. CoTpyaHMK, OTBETCTBEHHBIN 3a OOHOBJIEHME U MH(POPMAIMOHHOE HaIlOJIHEeHe
caiTa, Ha3HAYEeHHBIN MMPMKA30M AMPEKTOpPa, moanucbiBaeT D11 3/1eKTpOHHbBIE TOKYMEHTDI JIJIST UX
MpU3HAHMS pPaBHO3HAUYHBIMM JOKYMEHTaM Ha OyMakHOM HOCUTeJe, TOANMCAHHBIM

cOOCTBEHHOPYYHOM MOAMMCHIO U pasMelaeT ux Ha Canre Opranmsanymn.

2. Ob6ecnieyeHue OPUINIECKON CHJIbI BHYTPEHHUX JIEKTPOHHBIX JOKYMEHTOB

2.1. OIl mpu3HaAéTcs paBHO3HAYHOM COOCTBEHHOPYYHOM MOAIMCY Ha OyMakKHOM
HOCHUTeJIe.
2.2. Bpemsi dbopmupoBaHUSI 37E€KTPOHHOM MOAMMUCU (GUKCUPYETCS B MOMEHT

MOJMMCAHNS JOKYMEHTA.

2.3. BHyTpeHHME 23JIeKTpOHHBbIE [OKYMeHTbI, monmucanHble JII, mpusHaioTcs B
Opranmsanuy paBHBIMM IO HOPUAMYECKON CWie AOKyMEeHTaM Ha OYMaKHbIX HOCUTEJISIX,
3aBepeHHbIM COOCTBEHHOPYYHO MOAIMCHIO.

2.4, [Ty6nmkanys moKyMeHTOB ocyluecTByisseTcs Ha Caiire.

2.5. Opraumsaiyss  rapaHTMpyeT  TOATBEP)KAEHMEe  aBTOPCTBA  JOKYMEHTa,
noamicanHoro JI1 aBTopa.
2.6. IIOKyMeHTBbI XpaHSATCS OO OKOHYAHMUSI CpOKa MAENCTBUS NOKyMeHTOB. [locie

OKOHYaHMS CPOKA JeMCTBUS JOKYMeHT ynassercs: ¢ Canra.

3. OTBeTCTBEHHOCTbh, 00SI3aHHOCTb ¥ KOHTPOJIb

3.1. OTBETCTBEHHOCTb M KOHTPOJIb 3a MYOJIMKAIMIO 3JeKTPOHHBIX AOKYMEHTOB Ha
Cairre, mogncannbix D11, HeceT pykoBoauTesib OpraHusanumn.

3.2. CoTpyaHUK, OTBETCTBEHHBIN 3a IMOAIMCAHNE TOKYMeHTOB JI1, 06s13aH HM TIpu
KaKMX YCJIOBUSX He MepefaBaTh cepTuduKaT KItoua 3JIeKTPOHHOM MOAUCY APYTUM JIUIIAM.

3.3. CoTpyaHUK, OTBETCTBEHHbIN 3a mnoamucanue III 37eKTPOHHBIX TOKYMEHTOB,

HeceT OTBETCTBEHHOCTD 3a COXpPAaHHOCTH KJ/Il04Ua SHEKTPOHHOfIHOL[HMCM.

4. TexHosiorust npumMeHenns cpeacts JI1

4.1. [na npumeHenusi DIl coTpynHuMKy, OTBeTCTBeHHOMY 3a mnoamucanue OIll

3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOAMMO OTKPBITh AOKYMeHT B mporpamme Adobe Reader (vm



aHajioryn), uMelomymlo GyHRKIyoo nonmucu  gokymeHToB  OII.  Ilommmcanme moOKyMeHTa
BBITIOJIHSIETCS TyTeM HakaTus Ha KHOMKy «Ilommucath M cepTuduiMpoBaTh» B MHTepdelice
MPOTrPaMMbl, pa3MeCTUTh ITOATNCh B COOTBETCTBYIOIIIEM MECTe B JOKYMEHTE.

4.2. Ha xommbioTepe COTPYAHMKA, OTBETCTBEHHOTO 3a MOAMMCAHNE 3J€KTPOHHBIX
nokymeHToB JI1, moysKHBI ObITh ycTaHOBJEeHbI porpammbl: Kpuntonpo CSP, Adobe Reader
(v ananorn) u ceptudukar II1.

4.3. Tlpm npekpaiennu y corpyaunka OpraHusauyy JOJKHOCTHBIX OOSI3aHHOCTEN
M0 TIOAIMCAHMIO BHYTPEHHMX 3JIEKTPOHHBIX TOKYMEHTOB C McroJib3oBaHueM JII wim mpu
YBOJIbHEHUY COTPYIHMKA TIOJHOMOUMS ToAmucanus nokymeHToB JI1 mepepatorcst apyromy

COTPYIOHMKY, 3aKpeIJIEHHbIM ITprKa3oM 1mo OpraHusannmn.
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