IIpunsTo VTBep}K,IleHO :
Ha 3acelaHuM IMeIarormyeckoro coBera Hpm’ ,a30M MAOV «KpaCHOI‘OpCKaﬂ

(nporokon ot 14.11.2024r. Nel14)

ITOJIOKEHUE
00 MCII0/1b30BaHNM 3/IEKTPOHHOM IIOAIIVCH JIsI ITYG/IMKALMY 3JIEKTPOHHBIX JOKYMEHTOB

Ha odbunyanbHoM caiite MAOY «KpacHoropckas ruMHasus»

1. O61IMe MoJI0KeHHUS

1.1. Hacrosiee nososkeHue pas3paboTaHO B COOTBETCTBUM C TpPeGOBaHUSAMM K
CTPYKType O(QuIUMaIbHOIO caiiTa 06pasoBaTeJIbHOM OpraHMs3anyuu B MH(POPMALMOHHO-
TeJIEKOMMYHMKAILMOHHOM ceTu «VIHTepHeT» U GopMaTy IpenocTaB/ieHus Ha HeM MHGbOpMaIm,
YTBepP)KIEHHOM IpukasoMm DesnepanbHOM CIYKObI 110 HAA30py B cepe 06pa3oBaHus U HAYKM OT
04 aBrycra 2023 roga Ne1493, cratbu 6 @emepanbHoro sakoHa ot 6 anpesns 2011 r. N 63-03 «06
3JIEKTPOHHOM HOIIIUCH».

L2, Hacrosiee IlonmoskeHue 06 MCHOMBb30BaHMM SJIEKTPOHHOM TOAMMUCU  [IJIS
y6/IMKaIMY 3JIEKTPOHHBIX JOKYMEHTOB Ha OGMUIMAIbHOM CaliTe MyHUIUIIAIbHOTO aBTOHOMHOT'O
ob61eo6pasoBaTesibHOrO yupeskmenus «Kpacnoropckas rumuasus mumvenu I'epos CoBeTcKoro
Comosa Huxonas VBanoBuua OropoguukoBa» (majsee - IlojioskeHue) SBISIETCS JIOKQJTbHbIM
HopMaTuBHBIM akToM MAOYVY «KpacHoropckas rumuasusy» (manee - OpraHmsanmsi) 1 orpeiesiser
IOPSNOK ¥ YCIOBUSI paboTbl COTPYAHUKOB C 3JIEKTPOHHBIMM ITOKYMEHTaMM Ha O(QUIMATbHOM
caiite (manee - CaiT), HEMOCPEACTBEHHO CBS3aHHBIMM C MX TPYAOBON [eATEJIbHOCTBIO, C
IIpyMeHeHVeM 37IeKTPOHHOM noamucu (naiee - DII).

1.3: Peanusaumsa onpepeneHHbix HacTosiiuM IlosiodkeHMEM YCIOBUI MPUMEHEHUS
3JIEKTPOHHOM MOAIMCY 06eCrIeunBaeT MpUIaHMe IOPUANUECKO CUIIbI BHYTPEHHUM 3JIEKTPOHHbIM
noxkymeHnTam Opranmsanyy Ha Caite, TpeOyIOIIMM JUMYHONM MOAIIMCY IUPEKTOPA, Y OIIEPALIMIM C
HUMM.

14. Hanmume 311 obecrieunBaeT BHYTPEHHUM 3JIEKTPOHHBIM AOKyMeHTaM Ha Caiire:

= INNOA/IMHHOCTD - MMOATBEPIKOEHNME aBTOPCTBA JOKYMEHTA,

— LIeJIOCTHOCTb JOKYMEHT He MOXKET ObITh M3MEHEH ITOCIeOAIIMCaAHNS;

— He OTpuliaHMe aBTOPCTBA (HEOTPEKAeMOCTh) - aBTOP HE MOXKET OTKa3aThCs OT
CBOe HOIINCH.

1.5. [Ons mopmucaHus 3JIEKTPOHHBIX JOKYMeHTOB Ha CaifTe MCIIO/Ib3yeTcs

3JIEKTPOHHAs IOJIUCh - 9TO MHbOpMAaLMsS B 3JEKTPOHHOM (opMe, B KOTOPOM XpaHUTCS



KOHQuIeHIVanbHasd MHMOpMAanys, MOATBEPXKIAMONIAs JUYHOCTh JIMIIA, IOIMCHIBAIOIIETO
OOKYMEHT ¥ IOJJIMHHOCTD MOAIMCAHHOTO JOKYMEHTA.

1.6. VYcTaHOBKY U HacTponky OII Ha KOMIIbIOTEpe COTPYIOHMKA, OTBETCTBEHHOIO 3a
nofmucanye D11 5/1eKTPOHHBIX JOKYMEHTOB JIJIST MX IIPU3HAHMSI PABHO3HAYHBIMM JOKYMEHTAaM Ha
H6yMasKkHOM HOCUTeJIe, OCYILECTBIIIET CUCTEMHbIN agMUHUCTPATOP.

1:% CoTpynHUK, OTBETCTBEHHBIN 3a OGHOBJIEHME ¥ MH(POPMAIMOHHOE HAMOJHEeH)e
caiTa, Ha3HaYeHHbI}1 IPUKA30M AMPEKTOpa, MOAMMUChiBaeT D11 971eKTPOHHbIE JOKYMEHThI /IS UX
MPU3HAaHMS  PABHO3HAYHbIMM [JOKyMeHTaM Ha OyMaskHOM HOCHUTese, IOANMCAHHbIM

COH6CTBEHHOPYYHOM NOAINChIO U pasmeniaer ux Ha Caiire Opraumsanymn.

2. ObecrieueHne IOPUINIECKON CH/IbI BHYTPEHHUX 3/IEKTPOHHBIX JOKYMEHTOB

2.1. OIl nmpu3Haércs paBHO3HAYHOM COOCTBEHHOPYUYHOM IOAMMCY HA OYMaKHOM
HOCHUTEJTe.
e Bpemsa dopmupoBaHus 3ME€KTPOHHOM TOAMMUCHA (MUKCUPYETCI B MOMEHT

TIOJIITMCAHUS TOKYMEHTA.

2.3, BHyTpeHHue 3/1eKTpOHHbIE OOKYMEHTbI, MOAMMcaHHbie OII, mpu3HAOTCI B
OpraHusanyy paBHbIMM II0 IOPUAMYECKON Cujle HOKYMEHTaM Ha OYyMakHbIX HOCUTEJISIX,
3aBepPEHHbIM COOCTBEHHOPYYHOJ ITOAIIUCHIO.

P [Ty6nukauys TOKyMeHTOB ocyiiiectsisercss Ha Caiite.

2.5. Opranusanus  rapaHTupyeT  IOATBEpPKIEHME  aBTOPCTBA  JOKYMEHTa,
noxmucanHoro JIT aBTopa.
2.6. JIOKYMEHTBI XpaHSATCA OO OKOHUAaHMUS CpOKa HEeMCTBUS JOKyMeHTOB. Ilocie

OKOHYaHMS CpPOKa JeNCTBUS JOKYMeHT ynansercsd ¢ Caiira.

3. OTBETCTBEHHOCTI:, 00513aHHOCTD U KOHTPOJIb

3.1 OTBeTCTBEHHOCTb ¥ KOHTPOJIb 3a My6IMKALMIO 3JIEKTPOHHBIX HOKYMEHTOB Ha
Cantre, nogmmcanHbix JI1, HeceT pykoBoauTenb OpraHmusanmm.

32 CoTpynHMK, OTBETCTBEHHBI 3a MOATMcaHue HOoKyMmeHToB JII, 06s3aH HM Ipu
KaKMX YCJAOBUSIX He IlepefiaBaTh CepTUdUKAT KIH0Ua 3JIEKTPOHHOM MTOLIIMCH OPYIUM JIMIIAM.

3.3. CoTpyIHUK, OTBETCTBEHHbIN 3a mopmucanme IDII 3/eKTPOHHBIX JOKYMEHTOB,

HecCeT OTBETCTBEHHOCTD 3a COXPaHHOCTD KJ/Il0ua BHeKTpOHHOfIHOILHMCM.

4. Texnonorus npumenenust cpencts 11

4.1. Ona npumenenuss DIl cOTpygHMKY, OTBETCTBEHHOMY 3a mnopmucanue Oll

5JIEKTPOHHBIX JOKYMEHTOB, HEOOXOAMMO OTKDPBITh TOKYyMeHT B mporpamme Adobe Reader (min



aHajaory), MMeroumyn OQyHKUMIO nopmucy pokyMeHtoB OIl.  Tlommucanme OOKYMeHTa
BBITIOJTHAETCS IIyTeM HakaTusi Ha KHOnKy «IlommucaTte m cepTuduumpoBath» B MHTepdeiice
IIPOrpaMMbl, Pa3MeCTUTb IIOJINCh B COOTBETCTBYIOIIEM MECTE B IOKYMEHTE.

4.2. Ha xoMmmbloTepe COTPYZHMKA, OTBETCTBEHHOI'O 3a IOAIIMCAHME 3JIEKTPOHHBIX
IoKymeHTOB JII, TOKHBI 6BITh YCTaHOBJIEHBI Tporpammbl: Kpunronpo CSP, Adobe Reader
(uwnu ananoru) u ceptuduxar I1I.

4.3. Tlpu mpexpaiienun y cotpyguuka OpraHmsanyy JOKHOCTHBIX 06S3aHHOCTEN
10 IOJTMCAHMIO BHYTPEHHMUX 5IeKTPOHHBIX JOKYMEHTOB C MCIOJib3oBaHmeM DI mmm mpu
YBOJIbHEHMM COTPYIHMKA IIOJIHOMOUMS MOANMcaHust qokymeHToB OI1 mepepmarorcs apyromy

COTPYIHUKY, 3aKPEIlJIeHHbIM MPUKa3oM 1o Opradmsanyn.



